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1 Purpose 

The Directive lays down rules for passages and driving through / driving in the gates to the Premises and informs about 
the manner of ensuring the protection of persons, property and security guard on these Premises. 

The entire Premises have exactly set safety rules approved by the management of ORLEN Unipetrol RPA s.r.o., which 
are based on generally binding valid legal regulations. 

It is the responsibility of the owner of such a building to assess very strictly the non-compliance with the rules defined 
herein. Violation of the rules set out herein can be perceived as a gross violation of SAFETY, and as such can only be 
punished by an offender's absolute ban on entering the Premises and sanction by their employer under the concluded 
and valid contract and also under generally binding valid legal regulations. 

In connection with the specifics of guarded buildings, it is necessary to register the persons who enter and stay in these 
buildings. In the event of an anthropogenic emergency (especially technogenic emergency i.e. operational accidents, 
infrastructure-related accidents) or accidents of naturogenic origin (especially fires, floods and inundations), it is 
necessary to know the numbers of people who are currently on the Chempark Záluží Premises (structure). This 
information is further used to carry out the evacuation.  It is necessary to know the numbers of people who are there 
and places where they are staying. 

2 Scope of Validity 

The document is valid and applicable for the following designated companies/branches: 

ORLEN Unipetrol a.s. ORLEN Unipetrol RPA s.r.o. BENZINA, odštěpný závod

POLYMER INSTITUTE BRNO, odštěpný závod ORLEN Unipetrol Doprava s.r.o.

PARAMO, a.s. SPOLANA s.r.o.
 

Furthermore, the document is also valid in PETROTRANS, s.r.o. and ORLEN UniCRE a.s. and its validity is subject 
to approval in these companies. 

The document is intended for all legal and natural persons who:   

 lawfully stay or perform any work activity or service on the Premises on the basis of the relevant contract or 
one-off order, 

 make tangible investments on the Premises, 

 have leased any building (workplace) or land (area) on the Premises for their activities on the basis of the 
relevant contract. 

The availability of the directive to other persons is ensured via the Internet: 

http://www.unipetrolrpa.cz/CS/sluzby-areal/chempark-zaluzi/Stranky/zavazne-normy-a-informace.aspx 

This revision supersedes Directive 477 “Entry and Driving in the Chempark Záluží Premises”, 1st revision of 1.2.  
2020.  

3 Terms, definitions and abbreviations 

Company – ORLEN Unipetrol RPA s.r.o. 

AB  – main administrative building ORLEN Unipetrol RPA s.r.o. (building 2859)  

Premises  – the company's territory in the context of this Directive means the company's 
premises in Litvínov, Záluží, i.e. basic plant, petrochemical facility, low-
temperature warehouses, wastewater treatment plant, dispatch centre and other 
continuous fenced and unfenced areas outside the fenced area, e.g. 
warehouses and landfills, which the company owns, uses or manages. The 
company's area of interest is the area in which the company has ownership or 

http://www.unipetrolrpa.cz/CS/sluzby-areal/chempark-zaluzi/Stranky/zavazne-normy-a-informace.aspx
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other rights to the land, including protection and hygiene zones or other 
interests. 

BA  – security agency (ORLEN Ochrona Sp. z o.o.), performing protection and security 
of persons and property of the Premises  

Person authorised by the owner of the Premises – in addition to the employee of the BA and UKOB also the employee 
of HZSP ORLEN Unipetrol RPA s.r.o., the employee of the Safety Section or 
another person with a card with a grey stripe “INSPECTING” 

Identity card  –  entry card with a photo of the employee issued by the company, entitling to enter 
the Premises, or supplemented by a holographic print  

Vehicle card  –  a card issued by a company authorising the vehicle to drive in the Premises 

Company – ORLEN Unipetrol Group 

EV  –  electric motor vehicle 

AB Reception Hall  –  place for handling visitors in the main administrative building (building 2859) 

PCH Reception Hall  –  a place for visitors passages in the administrative building of the petrochemical 
facility (building 7211) 

UKOB  –  Control and Security Section  

OŘN  –  organisational and management standards 

PCH  –  petrochemical facility 

Ř UKOB  –  Security and Control Director   

ŘÚ  –  Section Director 

HZSP  –  Company Fire Rescue Brigade 

Terminal  –  a card reader located on the turnstile or a reader the BA guard is equipped with   

Owner  –   ORLEN Unipetrol RPA s.r.o 

Selected structure  –  building, production, warehouse 

Marked space of the building  –  an area with access permission only after registration on the reader assigned to 
the selected building 

EKV  –  Electronic access control for registration of persons in the selected building/plant 

Persons/employees  –  persons entering or driving in the Premises  

PCO  –  central security desk 

PES  –  patrol electronic system for BA to guard the Premises 

Guarded building  –  fenced area of the company, i.e. basic plant, petrochemical production, low-
temperature warehouses, wastewater treatment plant, Jiřetín waterworks, fuel 
terminal, buildings, where BA is located 

ORLEN Unipetrol Group companies – ORLEN Unipetrol a.s., ORLEN Unipetrol RPA s.r.o., including the BENZINA and 
POLYMER INSTITUTE BRNO branches, PARAMO, a.s., ORLEN UniCRE a.s., 
SPOLANA s.r.o., PETROTRANS, s.r.o., ORLEN Unipetrol Doprava s.r.o., HC 
Verva Litvínov, a.s.  

Aktion - New attendance system replacing the attendance system E 2000 
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4 Entry and drive into the Premises 

4.1 Conditions and documents for entry and driving  

4.1.1 Procedure before the Start of the Approval Procedure 

Before submitting the application for entry/driving in, the applicant must submit a certified Entry Sheet in the original 
(Annex A), either by an external company or an employee of the Company at KC (responsible OO representative) for 
approval, signature and introduction of the company into Aktion. 

This Entry Sheet lists the person responsible for submitting an application for entry/driving in (these are short-term 
entries and paid only in cash or by credit card). 

In the case of long-term entries, applicants must have a lease contract, a service contract where employees of the 
company or external companies (who rent on the Premises) also confirm permission to enter the Premises on the basis 
of a concluded contract (for work, commercial). 

These contracts are forwarded to the Facility Management Department for approval. 

Applicants for entry are applying in advance if the circumstances allow it well in advance (min. 48 hours if the situation 
allows), stating: 

 name, surname,  

 identity card numbers (personal identity card, passport),  

 place of residence of the person for whom entry to the Premises is requested. 

Legal persons requesting entry for their employees shall, if the situation allows, provide comprehensive lists of such 
persons with the above-mentioned requirements, natural persons shall request individually. The above data is 
necessary for the preparation and activation of magnetic input cards. Upon successful completion of the initial training, 
these persons will receive a identity card to enter the Premises for the period of activity according to the valid 
contract/order. 

To issue an entry card for a vehicle, it is necessary to send: 

 type of vehicle, 

 vehicle registration number (if there is no registration number – send VIN or serial number), 

 to issue a card for a vehicle, a vehicle registration certificate must also be submitted to the card centre. 

Applicants shall hand over these lists in person or send them by email: karetnicentrum@unipetrol.cz or by fax No.: 476 

161 727, to the Záluží card centre, building No. 4835.  

4.1.2 Initial training 

All employees of other organisations (with the exception of the persons listed in Article 4.9.1.3 of Directive 402 “Safety 
rules for employees of other organisations”) must receive company initial training. Completion of this training is a 
condition for issuing an entry card to the company's area in the Chempark Záluží Premises and the AVCH Kralupy 
Premises. Based on this training, entry cards can be issued for both Premises. 

The participation can be ensured on the website kontraktori.unipetrol.cz/skolenikontraktoru/. To access the ordering 
system, it is necessary to have access data, which can be obtained on tel. 736 508 846. Access using this data allows 
re-entry of training requests through defined persons by other organisations. Participation in training for subcontractors 
of other organisations is ensured by other organisations with which the company has a contractual relationship 

Initial training is provided free of charge on the company's designated premises. The implementation of initial training 
on the premises of other organisations is charged and can be arranged individually on tel. 47 616 4521. 

The attendance list and the record in the personal folding book “Training of Contractors” is the proof of the training. It is 
necessary to carry the folding book with you at all times. 

In the case of training of foreign employees of other organisations, the responsible employee of another organisation is 
obliged to provide an interpreter for the training, guaranteeing the transfer of the entire content of the training, including 
the final examination. 

 

mailto:karetnicentrum@unipetrol.cz
https://kontraktori.unipetrol.cz/skolenikontraktoru/
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Location of the card centre and training room 

 

4.1.3 Safety Rules for Staying on the Chempark Záluží Premises 

4.1.3.1 Entry and driving in the Premises is allowed only to persons and vehicles provided with the relevant 
documents, with the exception of bicycles for which a card is not required. 

4.1.3.2 The identity card is the property of ORLEN Unipetrol RPA s.r.o. Persons who have issued the identity card 
are obliged to protect it from destruction, loss or theft. 

4.1.3.3 The identity card is a basic document of a person/employee of the company to verify his/her identity and 
enter the Premises. The cards are issued by BA upon the entrance conditions. If the person is provided with a 
card with the words “VALID ONLY WITH THE PROOF OF IDENTITY”, this person acknowledges that he/she 
may be asked to present this document by a BA worker, UKOB worker or a person with a grey card 
“INSPECTING”.  

4.1.3.4 If the person does not return the identity card, he/she is obliged to pay a fee for its loss, the amount according 
to the valid directive and the price list of services, which is valid for the respective calendar year.  

4.1.3.5 After paying the fee, a new identity card will be issued.  

4.1.3.6 Identity cards for employees of external companies are issued on the basis of successful completion of initial 
training and these persons will receive an identity card for entering the Premises for the period of activity 
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according to a valid contract/order signed by a person authorised to represent a particular company, on the 
basis of power of attorney. 

4.1.3.7 A photo of the applicant will be printed on identity cards issued for more than 5 days. 

4.1.3.8 When passing or driving through the gate, each person/employee must enclose an identity card or an identity 
card and a vehicle card, to the terminal located at the turnstile or the terminal with which the BA guards are 
provided with at the gates intended for vehicles driving through. Cards for the entry and driving in vehicles are 
put to the terminal or turnstile visibly, separately and individually from other documents / employee/driver 
cards. 

4.1.3.9 When passing or driving through the gate, each person/employee is obliged to present an identity card to the 
BA guard for inspection upon request.  

4.1.3.10 During the passage or driving through persons/employees are obliged to present their luggage for inspection 
upon request, or to allow the BA inspection of the vehicle, its passenger compartment, engine and luggage 
compartment by the driver of the vehicle himself/herself opening the door and allowing the inspection. He/she 
will only open the hood of the vehicle at the request of the BA guard. At the request of BA, it is possible, if 
necessary, to ask all persons in the vehicle to get out of the vehicle and they are obliged to obey. 

4.1.3.11 Job seekers hold talk in the recruitment office of the Personnel Section in AB. If the job seeker needs to visit 
the workplace in question, the visit is allowed only if accompanied by an employee of this workplace, who is 
responsible for his/her safety.  

4.1.3.12 Entry and driving in the Premises is allowed only to persons over 15 years of age (except for participants in 
the tour). 

4.1.3.13 Cards (with the exception of vehicles cards intended for the transport of polymers, which are handled by the 
Distribution and Logistics Section of ORLEN Unipetrol RPA s.r.o. – building 6911) are issued by BA at the 
card centre. Any misuse of the card (such as lending to another person/employee to pass the Premises, 
unreported loss of the card) will be dealt with as a gross violation of the rules applicable on the Premises and 
the person/employee concerned will be prohibited from entering the Premises. This measure does not 
preclude possible sanctions in the field of labour law.  

4.1.3.14 Entry of persons into the Premises for the performance of inspectional activities stipulated by law (Labour 
Inspectorate, State Office for Nuclear Safety, Regional Hygienic Station, Fire Rescue Brigade, Police of the 
Czech Republic, Czech Environmental Inspectorate, Customs Administration, etc.) is allowed by all gates 
after proving with a service card together with the identity card of the person. These inspecting persons must 
be accompanied on the Premises (by BA employees or an authorised person). In the event that there is no 
danger of delay or extraordinary event, a valid entry card to the Premises must be issued to the person.  

4.1.3.15 The owner of the vehicle (operator) is obliged to secure the vehicle (e.g. lock it) against unauthorised 
manipulation and possible illegal actions.  

4.1.3.16 The user of the building, garage, office, is obliged to secure this building (lock it) in order not to increase the 
risk of illegal actions and breach of safety rules on the Premises.  

4.1.3.17 Other conditions for entry or issuance of an identity card – see Directive 401 “Basic regulation in the field of 
OHS” and Directive 402 “Safety rules for employees of other organisations”. 

5 Requirements and Information to Ensure the Protection of the Premises 

5.1 Protection of persons and property, security guarding 

5.1.1 The protection of persons and property and guarding on the Premises are performed by BA, inter alia, 
on the basis of the relevant contract. During the activity in the interest of the company, the BA 
employees in uniforms are entitled to: 

5.1.1.1 upon entering the Premises, require proof of the employee's proof identity by means of an identity card, 

5.1.1.2 in the case of suspicion of misuse of the identity card upon entering the premises, BA may request and is 
entitled to request a person to prove his/her identity by presenting valid documents (identity card, passport), 
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5.1.1.3 require the person to provide information in the event that he/she was caught committing an illegal action of 
property or other nature or if he/she witnessed such conduct, including the submission of evidence relevant to 
the assessment of the conduct in question, or detain him/her until the arrival of the Czech Police,  

5.1.1.4 require the presentation of documents authorising driving in motor vehicles, construction machinery and small 
motor vehicles certifying their owner (operator), together with the presentation of the relevant documents 
certifying the eligibility of freight transport.  In justified cases (e.g. when a breach of the obligations set out by 
the relevant OŘN is found), the relevant authorisation to operate or drive them and the work permit issued. 

5.1.1.5 to require that a person undergoes an orientation breath test for the presence of alcohol or a test for the 
presence of addictive and narcotic substances in the body after entering the Premises. The breath test for 
alcohol in the breath is performed by the BA or UKOB employees. Tests (tests) to determine the presence of 
addictive or narcotic substances in the body are performed by a UKOB employee. 

5.1.1.6 the stay of persons with an alcohol content higher than 0.0 ‰ or the presence of alcohol in the exhaled air 
higher than 0.0 mg in 1 dm 3 or who are under the influence of narcotics or psychotropic substances is 
prohibited in the area of the entire Premises, there is a complete ban on bringing in, transporting or 
consuming alcoholic beverages (sanction report), 

5.1.1.7 measure the speed of vehicles on the Premises. Measurements are performed by BA employees or UKOB 
employees (sanction report), 

5.1.1.8 when passing / driving through the gate, inspect personal luggage, vehicle space intended for passengers, 
luggage and engine compartment, vehicle spaces intended for spare tires, storage spaces under the seats in 
the vehicle cabin and transported material and use technical equipment such as mobile mirrors, detection 
frames, metal detectors, X-ray scanner for this activity, 

5.1.1.9 In the case of reasonable suspicion of a possible connection with the detected illegal conduct, inspect 
persons, premises, buildings and means of transport located in the area of the Premises, 

5.1.1.10 prohibit the entry, driving in or movement on the Premises of a person/employee who is obviously under the 
influence of alcohol or other addictive substances and who refuses to undergo the relevant test or for whom 
the consumption or abuse of other addictive substances has been confirmed by such a test, 

5.1.1.11 UKOB employees who manage BA performance may carry out inspections of persons and vehicles in civilian 
clothes, for this purpose they will use an issued identity card with a grey stripe and the inscription 
“INSPECTING”. They have the same rights as BA employees in this activity. In addition, they are entitled to: 

 block the validity of the entry card and not allow entry to persons / employees who have violated or are 
violating the security rules of the Premises, 

 block the validity of the entry card and not allow vehicles that do not respect the rules of road traffic valid 
on the Premises and supplemented by safety regulations of the Premises (parking under pipeline 
bridges, speeding, use of mobile phone while driving in the vehicle, not wearing seat belts for all 
occupants of the vehicle, does not apply to hands-free. 

5.1.2 BA employees, UKOB employees and other persons authorised by the Premises owner are entitled to: 

5.1.2.1 prohibit entry or driving in designated areas in justified cases (e.g. equipment accident, vehicle accident or 
other situation which does not allow normal operation and regime without risk of injury or property damage),  

5.1.2.2 stop vehicles, order them the direction of drive or prohibit further driving for the necessary time,  

5.1.2.3 prohibit driving in of vehicles which visibly pollute or damage the road, until the defect which gives rise to 
such a prohibition has been remedied, 

5.1.2.4 prevent the unauthorised entry of persons onto the Premises, or expel a person/employee who stays on the 
Premises without the appropriate authorisation, 

5.1.2.5 detain an employee caught committing a crime or immediately after such a finding and hand him/her over to 
the Police of the Czech Republic for further proceedings, 

5.1.2.6 in the event of a finding or reasonable suspicion that a person/employee has violated the obligations arising 
from generally binding legal regulations or OŘN in such a way that by such conduct directly or indirectly 
endangered the lives and health of other persons moving on the Premises, property or environment, take 
measures to prevent such conduct, 
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5.1.2.7 in justified cases, e.g. in the event of an emergency or crisis situation (i.e. declaration of a state of danger, 
state of emergency, state of threat or state of war), some of the measures taken may be of a more intensive 
nature (increased inspection of vehicles, increased inspection of persons, restrictions on the movement of 
vehicles and persons within the Premises, closure of part of the Premises, etc.). 

5.1.2.8 switch on the recording device (audio-visual equipment) when performing the inspections or during 
extraordinary events in order to provide the pieces of evidence (Annex M). 

6 Entry of visits and meetings on the Premises 

6.1 Business/working meetings which do not require entry to the Premises, take place in the call halls of the AB 
reception or PCH reception halls. The visitor reports the name of the visited person to the receptionist, who invites 
him/her by phone to participate in the meeting in the call room. 

6.2 If the business/working meeting is to take place inside the Premises, the receptionist will ask the visitor to present 
an identity card to make a record of the visit, including the issuance of a valid entry card, and to report the person 
he/she wants to visit. The receptionist will ask this person to take over the visit. A person may not be admitted to 
the Premises without completing these formalities. Persons who do not present or do not have a proof of identity 
(identity card, passport) will not be allowed to enter. 

6.3 The employee responsible for the visit designated by the head of the organisational unit, who accompanies the 
visit during the stay on the Premises, will provide safety briefing and individual protective equipment 
corresponding to the requirements of the building and the situation. The responsible employee is obliged to take 
over the visitor at the reception or card centre and take him/her to the exit after the visit. The employee 
responsible for the service worker, who is appointed by the head of the organisational unit in which the service 
activities take place, is also responsible for ensuring that the service worker complies with occupational safety and 
health regulations and fire regulations when performing service activities. 

6.4 Before entering the Premises, each visitor will receive a “Visit with Accompaniment” entry card, which he/she must 
visibly wear throughout the visit, mark it for passage at installed terminals and throw it into the absorption reader 
or hand it over in another specified manner, which is communicated to the visitor upon receipt of the entry card. 

6.5 Acceptance of the visit will be confirmed by the accompanying person / employee with his/her signature in the 
guest book. The accompanying person / employee is responsible for the safety of the visitor (throughout his/her 
stay on the Premises). To do this, he/she is obliged to provide the visitor with the necessary information. In the 
case of entering an environment requiring the use of protective equipment, he/she must notify the visitor of the 
obligation to use it. The visitor is obliged to follow these instructions.  

6.6 At the end of the business/working meeting, the accompanying person / employee will bring the visitor back to the 
entrance hall, where he/she will be handed over to the receptionist. 

6.7 The business hours of the AB, PCH reception hall are on weekdays from 7:00 to 16:00. At the end of the business 
hours, the entry and departure of visits is handled at Gate No. 1 (main entrance for employees or at the card 
centre). 

7 Tours 

7.1 The requests for the tour are permitted by the responsible manager of the relevant workplace where the tour is to 
take place. 

7.2 The request for the tour must contain a justification, a list of participants with the date of birth and the number of 
the proof of identity, including the name of the accompanying responsible person from the place of the tour.  The 
request must be submitted to BA and UKOB at least 3 working days before the date of the tour. The leader of the 
tour will also submit – the tour programme, the route plan, which operations of the Premises will be visited or the 
statement on the possibility of taking photo and video recordings.  

7.3 The entry of the participants of the tour is handled and the cards are issued by BA at the card centre.  

7.4 The participants of the tour are taken over at the point of entry by the responsible person / employee from the 
affected workplace, who is responsible for the observance of the set programme of the tour and for the safety of 
the participants. The maximum number of participants per tour per accompanying person is 15. 



ORLEN Unipetrol Group   Page 12/42 

Directive 477  Revision 3 

Entry and drive into the Chempark Záluží Premises Change 0 

 

Verified by: Ing. Jaroslaw Mieczyslaw Piotrowski, Security and Control Director  

  

7.5 At the end of the tour, the accompanying person will take the participants of the tour back to the point of entry. 

7.6 Participants in tours or special events (social events, open days, etc.) can be under 15 years old.  

7.7 The tour manager can request (3 working days in advance) for an accompanying person in the tour on the part of 
BA (e.g. the presence of a BA employee on the bus) through UKOB, where BA provides direct contact with the 
control room at PCO and in the case of emergency manages activities when leaving the area or coordinates 
activity with HZSP and doctor. 

8 Modes for entering and drive into in the Premises 

8.1 Only gates on the border of the Premises and passages in halls AB and PCH are designated for entry and driving 
in the Premises. 

8.2 Only working visits, members of the company's management and employees whose passage has been approved 
by the UKOB director can pass through the AB reception hall. It is not permitted to use this entry for persons who 
deliver personal postal and shipping items to employees via DHL, PPL, etc.  

8.3 If the AB hall is closed, the entry and departure of visitors is handled at Gate No. 1 – “Main Entrance for 
Employees” or at the card centre workplace.  

8.4 Items, goods and materials can be shipped from the Premises through the following gates: 

 by road means of transport, in person or by the customer's messenger through Gates No. 2, No. 4, No. 5, No. 
11 and No. 15, 

 all waste only through Gates No. 2, 4, 5, 11, 13 and 15, on the basis of the completed Annex B of Directive 
445 “Rules for Waste and Packaging Management”, 

 metal waste (scrap) only through Gates No. 11,13, BČOV (bio-wastewater treatment plant), NTS (and further 
according to the UKOB exemption.  

 in exceptional cases, metal waste can be taken to the dump through other gates on the basis of the 
company's needs, during extraordinary events such as stop, demolition and others, on the basis of 
compliance with all applicable regulations and permits granted by the UKOB director, 

 Gate No. 8 is intended for trains to drive through. Exceptionally, passage is also permitted to persons who can 
prove their identity card of the employee of ORLEN Unipetrol Doprava s.r.o., who perform work, supervision 
and other activities related to their job description. This gate is not intended for the passage of other persons 
to/from the Premises. Persons who will move here outside the above-mentioned facts and will be detained by 
BA, will be suspended from entering the Premises,  

 entry through Gate No. 16 is automatically allowed to members of the company's management and statutory 
bodies, all general directors, section directors, further entry permits are issued by the UKOB director upon 
request from the company's management or section directors, stating the reason of special consideration for 
the use of Gate No. 16. 

8.5 Motor vehicles owned by the company, vehicles leased by the company and private motor vehicles of the 
company's employees and vehicles of external companies, which are equipped with a vehicle card authorising 
entry, may enter the Premises. This also applies to vehicles that use Gate No.16.  

8.6 Employees of the company may enter the Premises with a private vehicle only if the approval of the entry permit 
has been proposed by relevant section director and has been APPROVED by the UKOB director. This vehicle 
must have a valid card issued for the vehicle via BA and placed in the vehicle in accordance with this Directive.  

8.7 When changing the registration number on a private vehicle, employees are obliged to notify the card centre of the 
change immediately (within 8 working days).  

8.8 Prohibition of entry of all vehicles into the Premises without statutory vehicle insurance. 

8.9 For some or selected gates on the perimeter of the Premises, it is possible to change or adjust the entry and 
driving in regime for a certain period of time after approval by the UKOB director.   

8.10 Persons driving an IRS rescue vehicle are entitled to enter the Chempark Záluží Premises without an identification 
card and without the obligation to stop the vehicle and submit to a check when crossing the gate. In the case of 
calling an IRS emergency vehicle, with the exception of the security service, the security service employee may 
admit the emergency vehicle on the territory of the protected building only if the authorised person (corporate 
control room, OS HZSP) informs about this fact.   
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8.11 Persons who hold an identification card, Crisis Staff, HZSP are entitled to enter the territory of the Chempark 
Záluží production plant by company car, private vehicle without inspection when driving through the gate, only for 
the purpose of convening a crisis staff, addressing emergency. 

9 Special mode at some entry and drive in points 

9.1 In addition to visits, the AB entrance hall is also open to members of the statutory bodies and supervisory boards, 
CEOs, directors and authorised representatives of companies, during events organised by ORLEN Unipetrol 
Group companies, or other persons whose passage was allowed by the UKOB director upon their request, health 
condition or other reason. 

9.2 Identification cards for employees of external companies are issued on the basis of an application prepared in 
accordance with the model set out in the instructions, signed by a person authorised to represent a particular 
company, on the basis of a power of attorney to represent the company in obtaining identity cards. The power of 
attorney is stored at the card centre. 

9.3 For the driving through Gate No. 16 (for AB, Building 2859) the special rules listed in Annex A apply. The gate 
may be used for driving through by internal public passenger transport vehicles and vehicles which have been 
granted permission to drive through the gate on the basis of a written request approved by the UKOB director. 
These are especially the following ones: 

 vehicles and policemen of the Police of the Czech Republic (only when performing official duties),  

 BA vehicles and employees (only in the performance of their duties), 

 HZSP and medical services vehicles (only in the performance of work duties and inspections), 

 IRS vehicles. 

9.4 Gate No. 16 can also be used for entry and exit by employees who have been granted the right to use it. The rules 
set out in Annex B shall apply to drive through this gate. The right to use this gate may be granted to: 

 employees of the company who have been assigned a management vehicle, 

 employees approved by the UKOB director,  

 UKOB and HZSP vehicles can drive through Gate No. 16. 

9.5 The allocation of the right to use Gate No. 16 is entered into the access system of UKOB or BA on the basis of an 
instruction from the UKOB director. In the event that the reason for granting the right to use this gate ceases to 
exist, the applicant 's superior is obliged to immediately inform UKOB (tel. 3940, 3942, 5865, 2497). In such a 
case, UKOB will cancel the right of use in the access system. UKOB keeps updated records of the allocation of 
the right of use together with the card centre. 

10 Loss or destruction of identity cards and vehicle cards 

All holders of these documents are obliged to report the loss or destruction of identity cards and vehicle cards 
authorising entry and driving in the company without delay. The loss/destruction is reported by the person/employee to 
the BA workplace (tel. 5865 or card centre 2497, 3262) or UKOB (tel. 3940, 3942). To process a new identity card, the 
person/employee comes to the BA card centre workplace with proof of identity. The cost of issuing one new card, card 
per vehicle is CZK 200 and is paid by the person/employee. In the event of an unreported loss of an identity card, the 
superior/employer of the relevant person is notified of this fact. 

11 Special provisions 

There is a total ban on bringing weapons and ammunition, which includes in particular: 

a) firearms, including combat, hunting, sports, gas, alarm and signal weapons, 
b) pneumatic weapons, 
c) paralysing sprays, 
d) tools and equipment the use of which may endanger life or health, including, but not limited to: 

i. stabbing and cutting weapons in accordance with applicable laws on weapons and ammunition, 
ii. bows and crossbows, 
iii. electricity based stun guns and other similar, 
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e) explosives and pyrotechnic materials according to the valid law on explosives. 

An exemption for entry with a firearm may not be granted!  

It does not apply to security service weapons and direct coercive measures that are part of the security service 
employees' equipment.  The provision does not apply to members of the armed forces and armed security forces 
according to generally applicable legal regulations. 

12 Taking photographs on the Premises 

Throughout the Premises, it is strictly forbidden to take photographs, video recordings or video sequences by mobile 
phone, on-board camera installed in the vehicle, or otherwise take recordings (videos) without the prior permission of 
the UKOB director.  

The permit is issued at the request of the employee who heads the organisational unit responsible for the operation of 
the building that is the subject of taking photographs, filming or his/her immediate superior. 

In the event that it is found that taking photographs is carried out without permission, this is considered a gross 
violation of security rules and the person/employee will be prohibited from entering the Premises. The ban on taking 
photographs and recording videos does not apply to UKOB, UBEZ (Security Section) and HZSP employees for 
business activities.  

In exceptional cases, the permit is issued by UKOB on the basis of a written application stating: 

 name of the company/person for whom the permit is issued (the company/person must be authorised to enter 
the Premises) contract number, order number, lease agreement, etc., 

 reason for which the permit is issued (investment projects, occupational health and safety, etc.), 

 exact specification of the place (building block numbers, designation of bridges, streets or facilities, technology) 
for which the permit is issued, including the type of photographic equipment (mobile phone, camera), 

 name, surname of the person issuing the permit,  

 card number of the person issuing the permit, 

 time, date of the permit to take photographs, 

The permit will be issued to persons directly connected with the event (managers, technicians, and occupational health 
and safety workers) and only for the company that covers/supplies the entire event (contractor). 

Each permit is issued on the basis of a written application submitted to the UKOB director by authorised employees of 
the Control and Security Section at least 3 days before the planned start date of taking photographs, shooting. 

The possibility of approving the application sent to the UKOB director by fax or in the form of a scan (pdf file) by email 
is permitted, provided that the original application is also sent by post. 

Taking photographs can only be performed with the equipment that meets local conditions, needs, and the location 
where the photograph is taken. The permit to take photographs is issued with a maximum validity of one calendar year. 
Photography permit is not issued for the “whole Premises”.  

The permit to take photographs on the premises of the petrochemical facility, Jiřetín water treatment plant, Tank farm, 
Fuel terminal, NTS (low-temp storage), Biological waste water treatment facility) , Tank – 50, can be combined within 
one permit for taking photographs only for their own employees to perform their job description and function. 

Photographs of the Premises are subject to copyright; in the case of their use without the permission of the Premises 
owner (Approver – the Corporate Communications Section), the generally binding valid legal regulations will be 
followed. 

13 Foreign Visits, Tours 

Managers who receive foreign visits or tour participants are obliged to report all foreign visits and tours that will move in 
the production, administrative area of the Premises at UKOB and before the visit to the Premises, but at least 5 
working days in advance. These are third-country nationals who are not citizens of EU Member States. 
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14 Foreign Employees 

A company that does not belong to the ORLEN Unipetrol Group and employs citizens with citizenship outside the EU 
or requests their entry into the Premises is obliged to notify the UKOB director of this fact through UKOB and the 
Facility Management Section of the Premises, in writing, where it will be indicated:  

 name, surname of the employee, nationality of the person, 

 proof of identity No.:  

 company applying for entry of the employee, 

 reason for entry, the period for which the person's entry is required, 

If it is found that the company requesting entry for these persons will not do so, entry will be blocked for these persons. 

15 Fees 

Fees are set for the issuance of identity cards / vehicle cards according to the tariff. 

The following vehicles are exempt from the obligation to pay entry fees: 

 coming to the Premises for reasons of revision of reserved technical equipment, supply, removal of old 
environmental burdens and consequences of accidents or for other reasons in the interest of the company,  

 transporting the company's products, 

 bringing investment supplies of technological parts and equipment for the company, 

 included in the Integrated Rescue System of the Czech Republic. 

 of the state administration and self-government bodies, 

 providing public transport of persons on the Premises, 

 vehicles supplementing medical supplies. 

16 Prohibition to use recording devices in vehicles 

The use of recording devices in the vehicle – car cameras, black-box, on-board cameras and other recording 
equipment– is strictly prohibited to use throughout the Premises. These recording devices must be OFF when 
moving on the Premises.  

In the event that it is discovered that THIS EQUIPMENT is used for taking photographs or recording, this is considered 
a gross violation of security rules and the person/employee will be prohibited from entering the Premises.  

Taking photographs and recording videos by these means does not apply to UKOB, HZSP, BA and UBEZ employees 

No permission to record and take photos is issued for these devices. 

17 Labelling of UKOB members, use of warning lights in vehicles 

BA vehicles may use warning lights located inside the vehicles within the Premises and lands of the Premises owner, 
or a beacon and a light ramp of orange colour or use to delimit, marking the area with a light “light puck” of orange 
colour.  

UKOB vehicles may use warning lights located inside the vehicles or the beacon and light ramp of orange and blue 
within the Premises and lands of the Premises owner. 

Sleeve designation: 
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Vehicle identification – vehicle screen: 

 

Reflective vests with the inscription ORLEN Unipetrol SECURITY, ORLEN UNIPETROL INSPECTOR and ORLEN 
UNIPETROL INSPECTOR OF TRANSPORT can also be used.  

18 Prohibition of Entry of Electric Vehicles 

Electric cars, electric motorcycles and electric scooters – these are electric vehicles (EV) el. powered. All these 
vehicles are FORBIDDEN TO ENTER THE AREA. 

EV ( ELECTRIC VEHICLE, BEV – BATTERY EV) – EL – have parking places marked in the car park in front of 
building AB 2859, at the back of the car park. EV must not be parked together with vehicles with an internal combustion 
engine. 

Fuel: batteries and electric motor only 
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Marking of parking places for electric vehicles 

 

 

 

19   Electric bicycles 

Electric bicycles are bicycles powered by human power, the technical requirements for the construction and state of 
equipment of which are set out in Decree No. 341/2014 Coll., on the approval of technical competence and technical 
conditions for the operation of vehicles on roads, as amended. The bicycle may be retrofitted with an auxiliary electric 
motor if the original character of the bicycle is still maintained, the power of the auxiliary motor does not exceed 1 kW, 
the maximum design speed does not exceed 25 km.h-1 and the installation of the drive system does not require any 
intervention on its supporting parts. 
The entry and use of all types of bicycles equipped with an electric motor without the need for human propulsion is 
prohibited. 

19.1 Conditions for entry and moving within the premises 

a) Conditions for entry and riding an electric bicycle on the premises (use of PPE during the ride) are governed by 
the same conditions as for riding a bicycle set forth in Directive 401 "Basic Regulations in the Field of 
Occupational Health and Safety" and for employees of external organizations by regulations stipulated in the 
Directive 402 „ Safety rules for employees of other organisations’’’ “ and by this directive. 

b) Electric bicycles may be used exclusively on the main (so called backbone) roads within the premises.   
c) It is possible to park electric bicycles exclusively on places/spaces reserved for these purposes and marked 

with the sign  „Parking of electric bicycles“.  
d) If an employee of an external company will be using an electric bicycle on company premises, such employee 

must be provided with an electric bicycle parking area by his/her employer and the area must be approved and 
marked by the Company Fire Brigade.   

19.2 Parking places for electric bicycles 

These are usually lockable rooms, approved by the Company Fire Brigade, marked with a sign "Electric Bicycle 
Parking" with the name and phone number of the person responsible for the area. A list of approved spaces for the 
storage of electric bicycles is not part of this directive but is kept by the Company Fire Brigade. 
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This area shall be equipped with a portable fire extinguisher. The type of such extinguishers shall be decided by the 
Company Fire Brigade. 

No other material shall be deposited/stored in this space, no technological equipment, electrical switchboards including 
EFD control panels, etc. shall be located in this space. 

Parking places for electric bicycles of employees of external companies shall be set up by external companies at their 
own expense and this space must be approved and duly marked by the representatives of the Company Fire Brigade. 

19.3 Prohibited activities 

Within the premises, it is strictly forbidden to: 
a) charge batteries/accumulators of the electric bicycles. 
b) enter or park electric bicycles in the area of the production units and storing electric bicycles outside the 

areas defined in art. 19.1 c). 
c) use damaged electric bicycles or electric bicycles which do not meet the requirements for construction and 

equipment  (see chapter  19). 
d) use  electric bicycles without the PPE prescribed in Directive  401 „Basic regulation in the field of OHS“ (for 

employees of external companies in Directive 402 „Safety rules for employees of other organizations“). 

Violation of the terms and conditions will be considered as a gross violation of work discipline with consequences 
according to the Work Regulations (in the case of employees of external companies, the document "Sanctions in the 
field of HSE - Occupational Health and Safety and Fire Protection - tariff" posted on the internet of ORLEN Unipetrol 
RPA s.r.o.) 

The employer is not liable for any damage or theft of electric bicycles from the premises! 

 

20 Hybrid and alternative propulsion vehicles 

Hybrid vehicles ( Hybrid propulsion is a vehicle designation for the combination of several energy sources for the 
propulsion of a single vehicle). This most often means a combination of electric and other traction, as in the case of a 
hybrid car, which is a combination of an electric motor and an internal combustion engine. These vehicles can enter 
the premises, they are not allowed to park and they enter the production premises. All these vehicles must be visibly 
marked with a sign that they are hybrid vehicles. This sign must be visible throughout the stay on the Premises. The 
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designation is issued by the card centre, upon presentation of the vehicle document (vehicle registration certificate) 
that it is a hybrid propulsion. 
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21 List of related documents  

Directive 401 “Basic regulation in the field of Occupational Health and Safety” 

Directive 402 ‘‘Safety rules for employees of other organisations’’’ 

Directive 694 “Material movement, passes” 

Directive 445 “Rules on waste and packaging Disposal” 
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22 Annexes 

Annex A “Entry Sheet 
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Annex B, “Rules for driving through gate No. 16” 

 
a. Only a person/employee who has been granted authorisation to use it can pass through the gate, even if 

he/she is travelling in the vehicle as a front passenger. 

b. In the event that there are other persons in the vehicle who are not allowed to pass through Gate No. 16, the 

holder of the authorisation is obliged to use another gate to drive through, or persons who are not authorised to 

use Gate No. 16 must get out of the vehicle and use another gate to enter/exit the Premises. 

c. A person/employee who has been granted permission to drive through Gate No. 16 may use another car to 

drive through the gate, which, however, must be granted permission to enter the Premises and a valid card 

issued for the vehicle to enter the Premises. 

d. If the holder of the authorisation brings material to or from the Premises, he/she is obliged to use Gate No. 4 

(PCH), No. 5 (Minerva), No. 11 (Benešák) or No. 15 (North slope) to drive through the gate. 

e. Upon invitation of BA employees, passing persons are obliged to submit to an inspection of the cards entitling 

them to enter and drive in the premises and to allow an inspection of the vehicle, including the luggage and 

engine compartment.  

f. It is forbidden to allow more than one vehicle to drive through in a single card 

g. The permit holder is obliged to use only the lane in the direction of travel to drive through the gate. It is 

forbidden to go through the gate in the opposite direction. 

Warning 

If another vehicle has driven through the gate just in front of the vehicle, the driver must let the barrier lower to a 
horizontal position to complete the previous action. After the card is being marked on the reader when the barrier is 
being lowered, the barrier is raised again, but after reaching the upper position, it is immediately descending again and 
can damage the vehicle. After reading the card to drive through the gate, the barrier is open for 30 seconds. After this 
time, the barrier automatically returns to the lower “closed” position. 
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Annex C "Vehicle entry cards" 

 

“VEHICLE” cards are issued for VEHICLES” 

This card is intended for vehicles of the ORLEN Unipetrol Group (hereinafter the Company) driving in the Premises and 
vehicles of other organisations, companies or facilities that perform tasks in structures within the Premises. The card is 
issued for a limited period of time, but for a maximum of 12 months from the issuance of the card (e.g. working 
stays, building modifications, shut-downs, stops, etc.).   

This card is equipped with a security hologram with the vehicle registration number and is non-transferable. A one-day 
vehicle driving in permit is marked with a card without a hologram. 

 

   

 

THE “VEHICLE” CARD MUST BE PLACED VISIBLY BEHIND THE WINDSCREEN ON THE DRIVER'S SIDE FOR 
THE ENTIRE TIME THE VEHICLE IS ON THE PREMISES AND THE DRIVER OR OPERATOR IS NOT PRESENT. 
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Annex D “Template letter of violation of safety rules valid on the premises – English 
version” 

 

Template letter of violation of the rules of conduct on the Premises, traffic offenses, smoking outside the 
permitted places 
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Annex E “Template letter of violation of safety rules valid on the premises – Czech version” 
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Annex F “Template order for long-term entry into the premises" 
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abbreviation text abbreviation Text 

AB Bus NV Platform trailer 

M Motorcycle OA Passenger vehicle 

MM Small motorcycle OAD Passenger vehicle – van 

MMP Moped OAG Passenger vehicle – off-road 

MS Scooter OAK Passenger vehicle – estate car 

NA 
Truck 

OAM 
Passenger vehicle – minibus (or 

minibus) 

NAC 
Tanker truck (road tank car) 

P 
Motor-driven truck – wheel chair, 

etc. 

NAG Off-road truck SA Special vehicle 

NAI Pickup truck NV Platform trailer 

NAK Tipper truck OA Passenger vehicle 

NAM Small truck OAD Passenger vehicle – van 

NAP Special truck SAA Special crane truck 

NAR ADR truck SAC Special tanker 

NAS Box truck SN Tractor trailer industrial machine 

NAU All-terrain dump truck T Tractor 

NAV Platform truck TJE Single axle tractor 

NAW Off-road box truck TKO Wheel tractor 

NAX Off-road platform truck TMA Compact tractor 

NC Tank trailer TN Semi-tractor 

NT Tractor trailer TP Trailer truck 
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NTK Tipper tractor trailer TR Tractor 

NTN Tractor trailer truck VD Vehicle intended for completion 

    

 

 

 

   

THE “VEHICLE” CARD MUST BE PLACED VISIBLY BEHIND THE WINDSCREEN ON THE DRIVER'S SIDE FOR 
THE ENTIRE TIME THE VEHICLE IS ON THE PREMISES AND THE DRIVER OR OPERATOR IS NOT PRESENT. 
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Annex G “Sanction protocol on violation of internal traffic rules on the roads in Chempark 
Záluží premises (for permitted speed limit)” 

 

                      Litvínov  

         Ref. No.: UKB-/BSP-20.. 

         Appendices: 1/ photo documentation 

 

SANCTION PROTOCOL 

Violation of internal traffic rules on the roads of the Chempark Záluží premises for the 

permitted speed 

 

REPRESENTED BY THE PREMISE OWNER 

Control and Security Section 

ORLEN Unipetrol RPA s.r.o.  

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

Security and Control Director of ORLEN Unipetrol RPA s.r.o. 

 

REPORT ADDRESSEE 

With reference to valid Directive 477 “Entry and Driving in the Chempark Záluží Premises”, we inform you that the 

driver of the following motor vehicle, which is registered with your company in the register of permission to enter the 

CHEMPARK Záluží Premises has committed a violation of internal road traffic rules valid within the Chempark Záluží 

Premises, about which the record below has been written. The following sanction has been imposed with regard to the 

infringement. 

Place of offence:                            Chempark Záluží, street  

Date:                                               

Time:                                                      

Vehicle:    

RZ (reg. number):   

Type of offence:                               
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Repeated conduct:                        

Date of the previous conduct:          

Ref. No. of the previous report:                 

 

SANCTION  

Sanction classification:                 

Date of validity of the sanction:          

Sanction valid from (inclusive):                  

Sanction valid until (inclusive):                  

Advice on sanctions: 

Below we state all the sanctions that the owner of the Chempark Záluží Premises imposes on committing road traffic 

offences within the Chempark Záluží Premises.  

1. Exceeding the speed by less than 10 km/h, or the first violation of traffic rules on the roads inside the 

Chempark Záluží Premises. 

a. ORLEN Unipetrol Group 

i. Sending a warning to the superior of the driver – offender 

2. Speeding by min. 10 km/h and less than 20 km/h on roads inside the Chempark Záluží Premises. 

a. ORLEN Unipetrol Group 

i. Sending a warning to the superior of the driver – offender. The superior is obliged to inform the 

Security and Control Director of ORLEN Unipetrol RPA s.r.o. about the measures taken, within 

14 days from the date of delivery of the Sanction Report.  

ii. Employee's private vehicle – a ban on driving in for the vehicle in question or a ban on moving 

the vehicle around the Chempark Záluží Premises for 90 days.  

3. Exceeding the speed by 20 km/h and more in traffic on the roads inside the Chempark Záluží Premises. 

a. ORLEN Unipetrol Group 

i. Sending information to the superior of the driver – offender, taking action by the superior 

against the driver offender in the field of labour law and the obligation to inform the Security 

and Control Director of ORLEN Unipetrol RPA s.r.o. within 14 days from the date of delivery of 

the Sanction Report.  

ii. Employee's private vehicle – a ban on driving in for the vehicle in question or a ban on moving 

the vehicle around the Chempark Záluží Premises PERMANENTLY. 
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4. Exceeding the speed by less than 10 km/h, or the first violation of traffic rules on the roads inside the 

Chempark Záluží Premises. 

a. External company (lessee/contractor) 

i. Sending a warning of violation of the rules valid on the Chempark Záluží Premises. 

5. Speeding by min. 10 km/h and less than 20 km/h on roads inside the Chempark Záluží Premises. 

b. External company (lessee/contractor) 

i. Prohibition of driving in for the vehicle in question into the Premises, or a ban on its movement 

around the Premises for a period of 90 days.  

ii. Prohibition of driving in by the driver of the vehicle into the premises for a period of 3 working 

days. 

6. Exceeding the speed by 20 km/h and more on the roads inside in the Chempark Záluží Premises. 

c. External company (lessee/contractor) 

i. Sending a warning and a ban on driving in for the vehicle in question, or a ban on its 

movement around the Chempark Záluží Premises for a PERMANENT period. 

ii. Prohibition of driving in by the driver of the vehicle into the premises for a period of 5 working 

days. 

 

Failure to comply with the pronounced sanction, e.g. the movement of the vehicle around the Premises over 

the pronounced ban, will be addressed by the sanction of the absolute ban on the vehicle driving in the 

Premises (or its movement around the Premises). 

 



ORLEN Unipetrol Group   Page 33/42 

Directive 477  Revision 3 

Entry and drive into the Chempark Záluží Premises Change 0 

 

Verified by: Ing. Jaroslaw Mieczyslaw Piotrowski, Security and Control Director  

  

Annex H “Sanction protocol on violation of internal traffic rules on the roads in Chempark 
Záluží premises – operative daily sanctions for violation of rules on parking roads" 

 

Flexible daily sanctions for violating the rules on the roads 

Flexible daily sanctions are applied to vehicles for which the reasons for imposing a driving in ban sanction 

are given below and which have been found on the Premises. 

- Parking under the pipeline bridge      sanction of up to 0–20 days 

- Parking on grassy areas       sanction of up to 0–10 days 

- Parking at hydrants at a distance different than allowed by the directive (3 m from the hydrant) 

sanction of up to  0–20 days 

- Parking in places reserved for the ORLEN Unipetrol Group   sanctions up to  0–10 days 

- Vehicles entering production areas without permission   sanction up to  0–20 days 

Violations of the rules on the roads can also be settled by agreement. 

These vehicles are marked with a BA sticker, which, after listing the necessary data, is affixed to the side window on 
the driver's side. 
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Annex J “Safety instructions for staying and driving within the Chempark Záluží premises" 
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Annex K “Location of entrance gates to the Premises” 
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Annex L “Application for photography permit” 

 

APPLICATION FOR PHOTOGRAPHY PERMIT calendar year 20.. 

Name of the company for which the permit is issued                                                                                                                                                

(The company must be authorised to enter the Premises)         A person applying for a for a Permit to take photographs 

contract number, order number, lease agreement                            contact details (phone or mail) 

 

 

 

 

Reason for which the permit is issued (investment projects, occupational safety and health…) 

 

 

Provide the exact specification of the place (building block numbers, bridge, streets or facilities designation, technology) for which the permit is 
issued including the type of photographic equipment (mobile phone, camera) 

  

 

Name, surname of the person to whom the permit is issued                      Identity card number   company 

 

  

  

 

 

 

  

 

 

 

 

Time, date for a permit to take photographs 

 

 

 

 

The permit will be issued to persons directly connected with the event (managers, technicians, occupational health and safety employees) and only for the company that covers/supplies the entire 
event. Taking photographs can only be performed with the equipment that meets local conditions, needs, and the location where the photographs are taken (for example, the camera must meet the 
conditions of an explosive zone Ex). The permit to take photographs is issued with a maximum validity of one calendar year. Taking photographs is not issued for the “whole Premises”.  

The photographs of the Premises are subject to copyright, and in the event of their use without the permission of the owner of the Premises, the applicable legislation will be followed. 
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Annex M ,, Recording devices of the security agency ORLEN Ochrona“ 
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Annex N “Sanctions in the field of entries and vehicle entries” 

 

CONTROL AND SECURITY SECTION (HEREINAFTER REFERRED TO AS UKOB) 

The Company has the right to demand payment of a contractual penalty in the specified amount*), for each individual 
case, if the Contractual Partner or its employees commit a breach of duty within the Security and Control area in the 
following cases: 

 

Description of the 
breach 

Amount of the sanction 

Employee of ORLEN 

Unipetrol group 
External employees Visits 

Abuse of entry of 
persons using the “visit” 
card for a period longer 
than the permitted 
period without 
completing the 
necessary initial training 
for stays on the 
Premises. 

Letter to the manager 

Deposit of CZK 10,000 

or 

prohibition of entry of a 
person to the Premises 
for a period of 1 year 

Deposit of CZK 10,000 

or 

prohibition of entry of a 
person to the Premises 
for a period of 1 year 

Failure to return the 
issued BA entry card at 
the gate after the end of 
the card validity, 
termination of 
employment on the 
Premises, failure to 
return the card upon 
departing/leaving the 
Premises  

Letter to the manager 

Deposit of CZK 10,000 

or 

prohibition of entry of a 
person to the Premises 
for a period of 1 year 

Deposit of CZK 10,000 

or 

prohibition of entry of a 
person to the Premises 
for a period of 1 year 

Failure to report the loss 
of an entry card issued 
for entries to the 
Premises also applies to 
cards issued for a 
vehicle 

Letter to the manager 

A letter of reprimand to 
a person who did not 

attend the training 

Deposit of CZK 5,000 

or 

Prohibition of entry of a 
person for a period of 6 

months 

Deposit of CZK 5,000 

or 

Prohibition of entry of a 
person for a period of 6 

months 

Anyone who 
intentionally provides 
false information in the 
application about the 
persons (vehicles) for 
whom(which) entry to 
the Premises is 
requested (applicant + 
person applying) will be 
penalised. 

Prohibition of entry of an 
applicant to the 

Premises for a period of 
min. 

1 year. 

Deposit of CZK 25,000 

or 

Prohibition of entry of an 
applicant to the Premises 
for a period of min. 1 year. 

Deposit of CZK 25,000 

or 

Prohibition of entry of 
an applicant to the 

Premises for a period of 
min. 1 year. 
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Unauthorised access to 
the Premises using 
other cards  

Prohibition of entry of a 
person to the Premises 

for a period of min. 

1 year 

Deposit of CZK 25,000 

or 

Prohibition of entry of an 
applicant to the Premises 
for a period of min. 1 year.  

Deposit of CZK 25,000 

or 

Prohibition of entry of 
an applicant to the 

Premises for a period of 
min. 1 year. 

Unauthorised driving in 
of vehicles using other 
cards  

Prohibition of entry of an 
applicant to the 

Premises for a period of 
min.  

1 year. 

Deposit of CZK 25,000 

or 

Prohibition of entry of an 
applicant to the Premises 
for a period of min. 1 year. 

Deposit of CZK 25,000 

or 

Prohibition of entry of 
an applicant to the 

Premises for a period of 
min. 1 year. 

He/she fails to ensure 
compliance with the ban 
on filming and taking 
photographs without the 
consent of the Control 
and Security Section of 
ORLEN Unipetrol RPA 
s.r.o. and without 
ensuring the conditions 
for this activity 

Prohibition of entry of a 
person for a period of 1 

year 

Deposit of CZK 30,000 

or 

Prohibition of entry of a 
person for a period of 1 

year 

Deposit of CZK 30,000 

or 

Prohibition of entry of a 
person for a period of 1 

year 

The employee is 
forbidden to perform 
activities on the 
Premises under the 
influence of alcohol or 
other addictive 
substances. 
Furthermore, the 
employee is forbidden to 
bring alcohol and other 
addictive substances to 
the Premises and enter 
the Premises under their 
influence. At the request 
of the persons referred 
to in Directives 401 and 
402, he/she underwent 
an indicative breath test 
for the presence of 
alcohol in the breath or 
test for the presence of 
other addictive 
substances. The 
employee is obliged to 
undergo a medical 
examination to 
determine whether 
he/she is under the 
influence of alcohol or 
other addictive 

 

  

Prohibition of entry of a 
person for a period of 3 

years 

Persons with a 
measured value of more 

than 1.0 per mille of 
alcohol in the breath are 
prohibited from entering 
for an indefinite period, 
without the possibility of 

a deposit. 

Deposit of CZK 50,000 

or 

Prohibition of entry of a 
person for a period of 3 

years 

Persons with a measured 
value of more than 1.0 per 

mille of alcohol in the 
breath are prohibited from 
entering for an indefinite 

period, without the 
possibility of a deposit. 

Deposit of CZK 50,000 

or 

Prohibition of entry of a 
person for a period of 3 

years 

Persons with a 
measured value of 

more than 1.0 per mille 
of alcohol in the breath 

are prohibited from 
entering for an 

indefinite period, 
without the possibility of 

a deposit. 
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substances within 1 
hour of finding a positive 
test for alcohol or other 
addictive substances.  

He/she fails to obey the 
instructions of 
authorised persons – 
BA, HZSP, production 
technicians, operators, 
employees with a grey 
identity card, senior 
employees of the 
customer 

Prohibition of entry of a 
person to the Premises 

for a period of min. 
1 year. 

Deposit of CZK 25,000 

or 

Prohibition of entry of a 
person to the Premises 

for a period of min. 1 year. 

Deposit of CZK 25,000 

or 

Prohibition of entry of a 
person to the Premises 

for a period of min. 
1 year. 

He/she fails to ensure 
compliance with the ban 
on smoking outside the 
designated areas (the 
ban also applies in the 
cabin of a motor vehicle) 
also applies to electronic 
cigarettes 

Prohibition of entry of a 
person for a period of 3 

years 

Deposit of CZK 50,000 

or 

Prohibition of entry of a 
person for a period of 3 

years 

Deposit of CZK 50,000 

or 

Prohibition of entry of a 
person for a period of 3 

years 

Vehicles on the territory 
of the Premises with 
expired  validity of cards 
for entry of vehicles 

Warning via BA to 
remedy the fault within 

24 hours, in the event of 
failure to remedy 

Prohibition of entry of 
the vehicle 

 
into 

the Premises for the 
period of 

min.6 months 

Warning via the BA to 
remedy the fault within 24 

hours, in the case of 
failure to remedy 

Deposit of CZK 5,000 

or 

Prohibition of entry of the 
vehicle 

 
into 

the Premises for the 
period of 

min.6 months 

Warning via BA to 
remedy the fault within 
24 hours, in the event 
of failure to remedy 

Deposit of CZK 5,000 

or 

Prohibition of entry of 
the vehicle into 

the Premises for the 
period of 

min. 6 months 

Entry to the Premises 
outside the reserved 
controlled places 
(outside the gates, 
places where it is 
necessary to load the 
entry documents issued 
for the stay on the 
Premises)  

Prohibition of entry of a 
person into the 

Premises, lodging a 
complaint to the Police 
of the Czech Republic 

Deposit of CZK 50,000 

or 

Prohibition of entry of a 
person into the Premises, 
lodging a complaint to the 

Police of the Czech 
Republic 

Deposit of CZK 50,000 

or 

Prohibition of entry of a 
person into the 

Premises, lodging a 
complaint to the Police 
of the Czech Republic 

BREACH OF A BAN OF 
ANIMAL FEEDING on 
the Premises, the 
establishment of pens 
and lairs for animals that 
may be located on the 
Premises is considered 

Letter to the manager.  

and compensation for 
damage caused by the 

employee's conduct 
(e.g. capture of animals) 

Letter to the manager.  

and compensation for 
damage caused by the 
person's conduct (e.g. 

capture of animals) 

Letter to the manager.  

and compensation for 
damage caused by the 
person's conduct (e.g. 

capture of animals) 
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a gross breach of safety  

Theft on the Premises  
prohibition of the entry 

of the person to the 
Premises 

prohibition of the entry of 
the person to the 

Premises 

prohibition of the entry 
of the person to the 

Premises 

Loss of entry card 

Compensation for 
damage for the loss of 
the card CZK 300. 

Failure to pay 

no new card will be 
issued 

failure to pay 

no new card will be issued 

Failure to pay 

no new card will be 
issued. 

Violation of the entry to 
the production area of 
the Premises by a 
vehicle with HYBRID 
PROPULSION 

Letter to the manager 

Deposit of CZK 5,000 

or 

Prohibition of entry of the 
vehicle 

 
into 

the Premises for the 
period of 

min.6 months 

Deposit of CZK 5,000 

or 

Prohibition of entry of 
the vehicle into 

the Premises for the 
period of 

min.6 months 

Unsecured vehicles  Letter to the manager 

First offence   

notification of the owner – 
agreement without 

sanction 

Second offence  

notification of the owner – 
sanction of CZK 2,000 

Third offence – 
notification of the owner –  

Sanction of CZK 2,000 

Fourth offence 

 Notification of the owner 
– 

prohibition of entry for the 
vehicle in question for a 

period of 5 days  

First offence   

notification of the owner 
– agreement without 

sanction 

Second offence  

notification of the owner 
– sanction of CZK 

2,000 

Third offence – 
notification of the owner 

–  

Sanction of CZK 2,000 

Fourth offence 

 Notification of the 
owner – 

prohibition of entry for 
the vehicle in question 
for a period of 5 days  

Unsecured buildings  Letter to the manager 

First offence   

notification of the owner – 
agreement without 

sanction 

Second offence  

notification of the owner – 
sanction of CZK 2,000 

Third offence – 

First offence   

notification of the owner 
– agreement without 

sanction 

Second offence  

notification of the owner 
– sanction of CZK 

2,000 

Third offence – 
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notification of the owner –  

Sanction of CZK 2,000 

Offence 10 times or more 
– cancellation of the lease 
agreement within 1 month 

notification of the owner 
–  

Sanction of CZK 2,000 

Offence 10 times or 
more – cancellation of 
the lease agreement 

within 1 month 

Violation of conditions 
for entry and riding 
electric bicycles within 
the premises  

Letter to the manager 
and 

Prohibition of the electric 
bicycle entry to the 

premises for the period 
of  min. 6 months 

Deposit of CZK 5.000  

and 

Prohibition of the electric 
bicycle entry to the 

premises for the period of  
min. 6 months 

Deposit of CZK 5.000  

and 

Prohibition of the 
electric bicycle entry to 

the premises for the 
period of  min. 6 

months 

 

Note The deposit is non-refundable.   

 

Funds from deposits will be transferred for the purposes of the ORLEN Unipetrol Foundation. 

The decision on lifting the prohibition of the entry is made by the CEO of ORLEN Unipetrol on the basis of a written 
request sent through the Security and Control Director. 

 


